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VPK Program

The Preschool Program Goals
Our goal is to provide a safe, nurturing environment that instills a motivation and excitement for learning and exploring in each child. Our program focuses on meeting the following more specific goals:
* Help each child develop a positive self-image and build a confidence to succeed.
* Teach each child how to develop a positive relationship with others.
* Guide children into becoming independent and responsible.
* Help expand communication skills through verbal, writing and drawing activities.
* Help enhance each child's gross and fine motor skills.
* Prepare each child to be successful in Kindergarten and in a school setting.
Curriculum
Our Preschool curriculum includes learning in all of the following areas:
* Reading and Math Readiness
* Small and Large Motor Development
* Critical Thinking and Problem Solving
* Creative and Social Play
* Science Exploration and Social Studies Discovery
* Character Education
The main curriculum we will be using is Scott Foresman for reading and writing and Harcourt for Math. We will also be using several additional phonics and writing curriculums, as well as, IT (Innovative Tools) for Bible Application.

Bible Application
Students focus on familiar stories from the Old and New Testament, as well as, Bible songs, drama, poems, and hands on activities to help them gain a deeper understanding of Biblical concepts. Each week the students will participate in a short time of worship, drama, devotion and prayer time. They will be challenged and encouraged to live out their faith in their everyday life.
The main focus is for the children to learn who God is, how much He loves them, and what it means to have a relationship with Him. Some of these topics include:
· Creation
· Jesus’ Birth
· Jesus’ Death and Resurrection
· God takes care of us
· God forgives us and wants us to forgive others
· God keeps His promises
· We are Wonderfully made

*Character Education ~ The students will be learning how to make “good choices” as well as, how to build good character. Each month we will focus on a new character trait and encourage the students to portray this character in their everyday life (ex. Sharing, Responsibility, Thankfulness, Helping Others, etc.)


Language Arts 
Students will be learning Phonics and Phonemic Awareness concepts to help them build a foundation for reading and writing. The goal is to get them excited and motivated to want to read and write and give them the tools to do so.  
Some Skills Include:
· Letter Naming
· Identifying Letter sounds
· Listening and Speaking Skills
· Comprehension of books read aloud
· Writing First and Last Name
· Drawing pictures to communicate ideas and thoughts
· Decoding printed words using phonics and context clues
· Phoneme Segmentation
· Writing Upper and Lowercase Letters
· Identifying High-Frequency Words (students will learn approximately 50 sight words)
· Understand the structure of a sentence and write short sentences.

Science/Social Studies
Students learn science and social studies concepts that affect them in their daily life. They will be learning through experiments, hands-on activities and crafts, learning centers, drama, interesting books, pictures, etc. They will be encouraged to think, explore, observe, use problem-solving skills and reflect on what was learned.  Some topics include:
· Weather and Seasons					Exploring Plants
· Exploring Animals					Life-Cycles
· Sinking and Floating					Exploring Myself, My Family and Others
· Community Helpers					Holidays
· Diversity

Mathematics
Several mathematical concepts are introduced and reviewed at this age. These are concepts that the students will be required to learn in Kindergarten. Many manipulatives are used to reinforce mathematic principals and concepts. Topics include:
· Counting to 100 by 1’s, 2’s, 5’s, 10’s 
· Identifying and writing numbers to 20
· Calendar Skills
· Patterning
· Shapes
· Sorting and Classification
· Colors
· Positioning 
· Graphing
· Number Words 0-10
· Color Words
· Telling time by the hour
· Identifying names and values of money
· Sequencing
· Addition
· Subtraction



Learning Centers
Young children often learn best in "Centers." This is because they only have to keep their attention on one thing for a short time and they get to continuously switch to a new activity, which keeps them motivated and excited to learn. Also, they do centers in small groups, which helps the teachers to work more one-on-one with each child. To help better understand what happens in these centers, here is a brief description of some of the different centers we will be using in the classroom:

Art Center ~ Use different mediums (paint, crayons, pencils,etc.) to have children create a portion of a story or how the story applies to them, to communicate an idea, or create something by following step-by-step instructions.
Listening Center ~ Students use headphones to listen to a story that has been previously read in class. This helps them with fluency, vocabulary and listening skills.
Building Center ~ Children are given blocks and are encouraged to build their homes, theme parks, their favorite places to go, etc. This helps them to work as a team and use their imagination. 
Puzzle Center ~ Children work together in a group to put a floor puzzle together. They not only have to work as a team, but they have to use problem solving strategies to figure out how to put the puzzle together correctly.
Dress-Up Center ~ Children use costumes, masks, and other props to act-out a lesson or role play life situations in order to help apply the lesson being taught.
Math Center ~ This center provides the children with opportunities to understand concepts in depth by using manipulatives to figure out and actually see how the math concept works. They will be creating patterns, sorting, classifying, counting, using graphs, problem-solving, matching, writing numbers, sequencing, etc.
Phonics Center ~ Students will identify beginning sounds of words and pictures, sort pictures according to their beginning letter, decode words by stretching out their sounds, match words to pictures, match letters to sounds, find a specific letter in print, etc.
Fine Motor Center ~ Fine motor or manipulative activities help improve eye-hand coordination and strengthen the muscles that are critical for writing and coloring. These activities also develop problem-solving skills.
Gross Motor Center ~ Young children need large muscle activity on a daily basis with both indoor and outdoor experiences. Time spent using large muscles during interactive play, not only helps develop coordination, it helps develop communication and team-building skills as well. 

Daily Schedule
Schedule for VPK
8:00-8:15 ~ Drop-off kids with hugs and kisses.
8:15-8:25 ~ Morning Routine (Calendar, Morning Message, Weather, etc.)
8:25-8:30 ~ Learn through Dance and Music
8:30-9:30 ~ Reading and Writing Instruction with Centers 
9:30-9:50 ~ Bible Application (hands-on learning, songs, crafts, etc)
9:50-10:05 ~ Wash hands and have Snack
10:05-10:35 ~ Playground 
10:35-11:15 ~ Math Instruction with centers
11:15-11:30 ~ Clean up, Pack up and Dismissal for the students not in Wrap-Around program
Schedule for Wrap-Around Program 
11:30-12:00 ~ Playground
12:00-12:15 ~ Use bathroom and wash hands
12:15-1:00 ~ Eat lunch, clean up and read a book
1:00-2:00 ~ Rest Time 
2:00-3:30 ~ Movie 
3:30-4:15 ~ Playground with Action Games
4:15-4:30 ~ Snack 
4:30-5:30 ~ Free Choice Centers (Blocks, Play dough, Sand Tray, Drawing, Puppets, etc.)
5:30-6:00 ~ Clean up and Pack up, Dismissal time ~ Play game while waiting to be picked up. 

Staff Ratios
VPK class 1:9 (1 teacher and 1 assistant for a class of 18)

Arriving at the Center
We ask that you accompany your child into the classroom each day. This allows for your child to depend on a comfortable “good-bye” each day. You may begin dropping of your child at 8:00 am (unless you are signed up for Wrap-Around program) and by 8:15 we ask that all parents exit the classroom in order to begin instruction.  

Pick-Up and Wrap-Around Program
If your child is just enrolled in VPK you will need to pick him/her up between 11:15 and 11:30. Late Pick-Up Fee ~ Parents are to pick up their children no later than 11:30 everyday. For up to 10 minutes after that, parents will be charged with a $5 fee. Every additional minute will be another $2. This fee is due at child pick-up or as you drop your child off the next day. 
Wrap-Around Program ~ Morning Care ~ Parents dropping off their child early at 7:30 am for $10/wk. 
Half Day~ This is for parents who just need a part time after care. Parents pick up their child anytime after 11:30 and before 2:30 each day for $35/wk or $8/day.
Full Day ~ Parents pick up their child after 2:30pm M-F for $65/wk or $15/day (children must all be picked up by 6pm). For up to 10 minutes after the 6:00pm pick up time, parents will be charged with a $5 fee. Every additional minute will be another $2. This fee is due at child pick-up. Please be courteous and pick your child up on time :o)

Payment Policy
We ask that parents be courteous and pay on time. All payments are due on Fridays for the week ahead. Any payments not received by Monday morning are considered late and will have a $10 late fee added and a $5 late fee for each additional day. We reserve the right to dismiss a child from our program if payments are not kept up with.

Attire 
Children should be dressed comfortably each day. They will be running, climbing, painting, exploring with water and sand, clay, glue, etc. on a daily basis. 

Snack and Lunch
A snack will be provided each day for your child. You may choose to send your own snack each day instead. If your child is enrolled in the Wrap-Around Program, we ask that you send a packed lunch each day. 

Parent Volunteers
All parents are welcome to volunteer in the classroom and for special events. We will have you fill out a Volunteer form first and have a background check. When that has cleared, we welcome you to schedule a time to come in and help. We do not allow parents to show up at any random time to volunteer, for the safety of the classroom and children.

Special Visitors
We may be having special visitors come to the class for educational purposes (ex. Fire & Police departments, C.A.R.E. Foundation, Science Center etc). All visitors will be required to have previously received background checks and be cleared for the safety of the children. 

Classroom Management 
The behavior of children while at Kingdom Kids Christian Academy will be managed in a manner that will protect their self-esteem and will encourage children’s ability to mature and be nurtured in the growing knowledge of God’s love. 
Children are expected to follow the directions given by their camp counselor. Any correction needed will be done in a positive manner. Parents are expected to encourage their children to follow directions given by a camp counselor. The parent will be contacted if his/her child refuses to comply with the camp counselor’s direction.
Expectations/Rules:/Rules:
· Be Polite
· Be Responsible
· Be Respectful
· 
Consequences:
Level 1) One verbal warning will be given immediately to the child.      
Level 2) The child will be separated from the rest of the group if the rule is broken again.  Child will be lead to a Thinking Chair away from the group but within the realm of the teacher’s supervision. 
Level 3) Child will lose playground time and/or right to participate in activity.
Level 4) The teacher will contact the child’s parent to communicate the misbehavior that took place and discuss a plan of action to improve situation. 
(Physical altercations will move a child directly to #4 consequence. Ex. Biting, hitting, kicking, etc.)
* We reserve the right to dismiss a child from our program if he/she reaches level 4 consequence 3 or more times. 


Attendance Policy
We ask that you send in a signed absent note with your child if he/she misses school explaining the reason for the absence. Because excessive tardies disrupt the children’s learning, we also ask that you be courteous and drop your child off by 8:15. If your child misses more than 7 days in a month we have the right to dismiss him/her from our class. 

Excused Absences Include (Please still send in an absent note for these absences):
· Illness or injury of the child or child’s family member which requires hospitalization or bed rest
· Physician or dentist appointment
· Infectious disease or parasitic infestation
· Funeral service, memorial service or bereavement upon the death of the child’s family member
· Life-threatening illness or injury of the child’s family member 
· Compliance with a court order
· Special education or related services for the child’s disability
· Observance of a religious holiday or service, or because the child’s or parent’s religion forbids secular activity on the instructional day
· Family vacation, not to exceed five excused absences per school year




Health and Safety
At Kingdom Kids Christian Academy our #1 priority is the safety of your child. We make every effort to ensure that our students are in a safe, clean, nurturing environment. 
· Front and Back Door Security System 
· Doorbell Video Camera 
· We teach the students to properly wash their hands and keep the school area clean
· Our staff has had Federal, State & Local Background Checks
· Our staff members are CPR & First Aid Certified

We will only release your child to caregivers designated on your Enrollment Form. The parent or legal guardian is the only individual who may authorize Kingdom Kids Christian Academy to release your child to an individual not originally identified on the child’s enrollment form.  This must be done in person or with a written note signed by the parent or legal guardian.

Kingdom Kids Christian Academy reserves the right to temporarily deny any child admittance to the facility for reasons of obvious or perceived illness, or to request early departure should symptoms become apparent during the course of the day. Children that are experiencing any of the following symptoms will be sent home:
· a fever of 100 degrees or higher  		* Inflammation of the eyes
· Unexplained rash				* Excessive coughing
· Excessive diarrhea				* Vomiting
· Head lice 
Parents will be contacted if a child becomes ill, and the child will be cared for in an isolated sick area until picked-up. We do not administer any medication at Kingdom Kids Christian Academy.   

Potty-Training Policy
All children attending Kingdom Kids Christian Academy must be potty-trained. We understand that all children will have accidents once in a while, so we ask that you send in a spare change of clothes to keep in your child’s cubby. If your child has a “poop accident” we will call you to come pick him/her up or come clean him/her up and put the new clothes on. We have a no changing diapers or soiled clothing policy. So, if your child has a “pee accident” we will give him/her their clean clothes and assist him/her with baby wipes to get cleaned up. 


_____  I have read through this entire parent handbook and agree to what I have read. I understand what is expected of me and my child(ren).

________________________________				_________________
Parent/Guardian  Signature						Date
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